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Code ____

Subject:  CONTRACT N62470-00-C-0000, (Description)

Dear 

You are reminded that Federal Acquisition Regulation (FAR) Contract Clause 52.21909 entitled “Small Business and Small Disadvantaged Business Subcontracting Plan” requires the submission of Standard Form 294 (SF 294), “Subcontracting Report for Individual Contracts,” and Standard form 295 (SF-295), “Summary Subcontract Report.”  These reports must be completed semi-annually (31 March and 30 September) and are both due by 30 October 2001 for the reporting period ending 30 September 2001.

Enclosed are the latest SF-294 and SF-295 report forms.  Please ensure that the latest report forms (Rev.10-2000) are used, as the previous edition should not be used.  Your original SF-294 and SF-295 should be submitted directly to the following address:_____________.  A copy of the report needs to be sent to Code 09W, P. J. Adkins at 1510 Gilbert Street, Norfolk, Va. 23511-2698.  

Should you need assistance or have any questions regarding the SF-294 or SF-295, please contact me at ____________ or Ms. P. J. Adkins at 757-322-4065. 







Sincerely,

Encl:

(1) SF294/295 Forms

