









4330











Code _____


Re:  Contract No., N62470-00-C-0000 (Description)

Dear 

Your individual subcontracting plan, submitted pursuant to the Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan clause of your contract, has been approved; and a copy is enclosed.  The clause requires you to submit periodic subcontracting reports on Standard Form (SF) 294, Subcontracting Report for Individual Contracts, and Standard Form 295, Summary Subcontract Report.  Enclosed for your information and review are copies of the reporting forms.  The reverse side of each form contains definitions and general as well as specific instructions for completing the forms.

The SF-294 is used to report subcontracting activity under this contract.  The report is due semiannually for the periods ending March 31st and September 30th with a separate report required for each contract at contract completion.  It is due 30 days after the close of each reporting period.  Please send SF-294 reports to:

Original:
______________


Copy to:  P. J. Adkins (Code 09W)



______________



   1510 Gilbert Street



______________



   Norfolk, Va. 23511-2698

The SF-295 report is used to report the aggregate of subcontracting activity under all Navy contracts.  The report is due semiannually for the six months ending March 31st and the twelve months ending September 30th for contracts with the Department of Defense.  The report is cumulative for the period October 1 through September 30, which is the Federal Government fiscal year.  A new reporting cycle begins October 1st of each year.  Like the SF-294 this report is also due 30 days after the close of each reporting period.  Please send SF-295 reports to:

Original:
_______________

   
Copy to:  P. J. Adkins (Code 09W)



_______________


 
    1510 Gilbert Street  




_______________



     Norfolk, Va. 23511-2698

Note:  Ensure that Block 4 (Administering Agency) of the SF-295 reflects “Navy”.

You are highly encouraged to access and use the Small Business Administration’s Pro-Net system in attempting to locate small, small disadvantaged, and women-owned businesses.  The Pro-Net system can be found on http://pro-net.sba.gov/

If you have any questions or if I can be of assistance to you, please contact me at _____________.







Sincerely,







Contracting Officer

Copy to:

LANTDIV/09W (w/o encls)
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