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Code ____


Re:  Contract No, 

Dear 

Your SF-294, Subcontracting Report for Individual Contracts, for Contract No. N62470-00-C-0000, dated _________ indicated that you had met only 2 percent of your goal of 12 percent for small disadvantaged business.  You also stated that you have met only 4 percent of your goal of 15 percent for women-owned small business.   Your percentage goals are then compared to your actual percentages, which are calculated, based on the actual total dollars subcontracted not on your planned subcontracting dollars.  Your invoice dated ____________indicates that 95 percent of your contract is complete.

In accordance with Contract Clause "FAR 52.219-16, Liquidated Damages-Small Business Subcontracting Plan," if at contract completion, the Contractor fails to demonstrate that a "good faith" effort was made to comply with said goals, the Contractor shall pay liquidated damages.  Due to the small amount remaining in the contract, it is necessary to hold retention from your invoices until such time as it can be determined that you have met your SDB and WOSB goals or have exhibited a "good faith" effort.  

Since your current records reflect that you have not met your subcontracting goals, we request that you submit documentation of the procedures utilized to recruit small disadvantaged businesses as required by your Subcontracting Plan.  This documentation should include, but not be limited to, attempts to identify, contact, solicit and/or consider for contract award these businesses.  In addition, documentation illustrating outreach programs, such as attendance at small business fairs and conferences, open houses, etc., should be submitted as further evidence of your efforts to comply.

We request that you respond to this inquiry, in writing, by __________.  In accordance with FAR 52.219-16, failure to respond may be taken as an admission that no valid explanation exists.  If, after consideration of all the pertinent data, the Contracting Officer determines that your firm failed to make a good faith effort to comply with the Subcontracting Plan, a Final Decision to that effect will be issued; and liquidated damages will be required as specified in FAR 52.219-16.

This notice is not a final decision; but until further documentation on your good faith effort has been received for consideration or information supporting if you have met your goal has been received, it will be necessary for us to withhold the potential liquidated damages, which is based on your last SF-294 information.

If you have any questions or if I can be of assistance, please call me at ______________.  Please direct your response to this letter to the undersigned.







Sincerely,







Contracting Officer

Copy to:
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