0200000 – Management and Administration

SECTION F:  DELIVERIES OR PERFORMANCE

<<Note to Spec Writer:  Insert the following REPORTS table into Section F.  Tailor the following list of reports as required to agree with Annex 2, and then combine with the reports identified in Section F for Technical Annexes/Sub-annexes.  The REPORTS table format was developed to be consistent with SPS (PDD).  Do not deviate from this format.>>

<<Note to Spec Writer:  The format, frequency, and specific data to be recorded and reported by the Contractor should be tailored to obtain the pertinent information for the equipment and services provided, enable the Government to periodically monitor the Contractor's operations, and permit preparation of required reports by the activity.  Keep in mind numerous reports and high frequency requirements cost more.  Reports should be minimized and formats designed to consolidate and provide the necessary information with minimum effort.  Attach example forms, report formats, etc., so the Contractor will understand the level of effort required in preparation.>>

	REPORTS

	Annex/  Sub-annex
	Spec Item
	Report Title
	Quantity
	Submit to
	Due Date/Frequency

	0200000
	2.3.3
	Permits and Licenses
	1 ea
	KO
	Within 15 days after award or as requested by the KO

	0200000
	2.3.4
	Certificate of Insurance
	1 ea
	KO
	Within 15 days after award

	0200000
	2.6.3
	Service Interruptions
	As required
	KO, affected tenants
	As specified

	0200000
	2.6.5.1
	QC Inspection File
	1 ea
	KO
	Ongoing; within five calendar days of completion/termination

	0200000
	2.8.1
	Current List of Employees
	Ongoing
	KO
	Maintain current

	0200000
	2.8.6
	Security Clearance List
	Ongoing
	KO
	Maintain current

	0200000
	2.9
	Contractor Safety Program Records
	As requested
	KO
	Upon request by KO

	0200000
	2.10.7
	Asbestos Containing Material (ACM)
	When ACM is encountered or suspected in the performance of work
	KO
	Verbal notification in 1 hour.  Follow-up with written notification within 24 hours.

	0200000
	2.14
	Warranty Management
	Ongoing
	KO
	Report on repair work subject to warranty

	0200000
	2.15.2
	Notification to the Government for Work Above the FFP Limitations & Cost Estimate
	1 ea, as encountered 
	KO
	Notify immediately and provide cost estimate as specified
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