







 (Sites included in delivery order, IR projects only)Date:  August 4, 2003

APPENDIX A
1.            A/E CONTRACT NO.
N62470-01-D-3008



             

               DELIVERY ORDER NO.
D0 00__

	             Project Title/Location:
	REVISE AND UPDATE ENVIRONMENTAL PLAN NAS EUROPE


2.
NAVFAC ATLANTIC DIVISION Navy Technical Representative (NTR)/Telephone:



John Smith, Code EV15 / 757-322-XXXX



The NTR is NAVFAC ATLANTIC DIVISION point of contact on technical matters


NAVFAC ATLANTIC DIVISION Contract Specialist/Telephone:



Joe Smith, CodeAQ1 / 757-322-XXXX



The A&E's responsibility is directly to the Contracting Officer via the Contract Specialist.  Any requested change/deviation in scope must be brought to the attention of and/or approved by the Contracting Officer.  In no case will changes to the contract scope be made at the Activity level or by any person other than the Contracting Officer.

3.            Schedule of Fees:

                (a)    Fees:

	
	
	AWARD:

	
	
	

	(SERVICES TITLE)                                                             

       Engineering Services
	
	$000,000

	       Travel and Subsistence
	
	$000,000

	               Subtotal
	
	$000,000

	
	
	

	TOTAL DELIVERY ORDER VALUE:
	
	$000,000


4.             Project Milestones:    (See Scope of Work, Attachment (a))
5.             Scope Description:    (See Scope of Work, Attachment (a))
6.
Project Submittal Distribution and Requirements: (Number of Paper Copies)

	Submittal
	NAVFAC ATLANTIC

DIVISION
	NAVFAC EFA MED
	Name of Specific Installation



	Work, Health, and Safety Plan (includes Schedule of Work)


	1
	0
	As requested

	Kick-off Meeting Minutes


	1
	0
	As requested

	Draft Plan (100% Complete, Per * Note Below)
	1


	0
	As requested



	Draft of other submittals, perhaps EMS submittals 
	1
	0
	As requested

	Final Plan (Per **Note Below)


	1
	1
	As requested

	
	
	
	


* Draft Plan Submittals shall be 100% complete and useable
**Final Plan Submittals shall have government comments incorporated

All paper copy submittals shall be presented in white binders with clear plastic sleeves.  Include plan cover

page in binder cover with project information.  On binder spine include as a minimum the project title,

submittal (draft or final) type, and date submitted.

General Note:  All hard copies required to include color pages, drawings and photos, shall in fact actually be in color, and shall be completely legible.  Tabs, inserts, and pockets must be included as required by the scope of work.

*******************************************************************************************

Project Submittal Distribution and Requirements: (Number of Electronic Copies)  

Delivery medium: (CDR/CDRW/Smart Drive/FTP/Flash/etc) (EIC choose medium)

	Submittal
	NAVFAC ATLANTIC

DIVISION
	NAVFAC EFA MED
	Name of Specific Installation



	Work, Health, and Safety Plan (includes Schedule of Work)


	1
	1
	As requested

	Kick-off Meeting Minutes


	1
	1
	As requested

	Draft Plan (100% Complete & Useable)
	1


	1
	As requested



	Draft of other submittals, 

perhaps EMS Submittals
	1
	1
	As requested

	Final Plan 

(Government comments incorporated)


	1
	1
	As requested

	Final of other submittals
	1
	1
	As requested


· Deliver product on CDROM, Smart drive, via FTP or other designated electronic delivery mediums as directed by the scope of work

· Deliver one complete version of submittal(s) in the native/original file format(s) used to create the document (word, excel, powerpoint, picture(s), AUTOCAD, ARCView, etc.) on appropriate electronic medium (as directed)  

Project Electronic Distribution (continued)

· Deliver one complete version of submittal in OCR .pdf format

· Scanning specifications:


Pages:

8 ½ x 11 (b&w)

oversize b&w


color (8 ½ x 11)



oversize color 

oversize (over 11x17)

CAD

ArcView

Other



Oversize figures (larger than 11” x 17”) will be scanned as .pdf files at a reduced scale



Convert native electronic files to .pdf and Optical Character Read (OCR)



Scan black & white images, gray scale images, drawings, text at 300dpi 



Documents and figures with color enhancements will be reproduced as color images

Individual document/report table of contents will be bookmarked.  Table of contents items (sections, tables, appendices, figures, graphics, etc.) will be hyperlinked to appropriate section/area within the document



Scanning quality assurance/quality control will include the following:

ensure document integrity when documents are under contractor control

contractor records validation upon their receipt and return 

ensure photo, drawings, images (black/white and color) clarity, text clarity 

ensure proper page alignment 

ensure search and access capabilities are fully functional as requested

capability for standard searching across document text

wild card search capability

ensure search not “case sensitive”

standard search results presented as directed

link to existing web documents verified

contractor logos on cover of final product are permitted unless otherwise specified

CROMs will be placed in jewel cases; case insert and spine will duplicate all report cover information 

As directed by the scope of work, the contractor shall comply with the following:

CDROM, Smart Drive or other mediums introductory and display screens will be designed based on input from LANTDIV personnel

CDROM, Smart Drive or other mediums welcome screen will be the first screen the user will see and will appear with no intervening screens  

welcome screen will have:

· linked list of information about the contents or directions (as appropriate)

· the correct name of the military installation or appropriate customer identifying information

· the military installation logo (or Navy logo)

CDROM, Smart Drive or other mediums will have appropriate and consistent use of designs, banners, graphics, wallpaper, fonts, color

CDROM, Smart Drive or other medium will have SEARCH, BACK and EXIT buttons 

CDROM, Smart Drive or other mediums labels and covers will be designed based on input from LANTDIV

CDROM, Smart Drive or other mediums search directions will be written based on input from LANTDIV. Examples will be provided as needed

LANTDIV will provide other appropriate information; use as necessary

· email points of contact (technical problems, questions, public inquires)

Note:  Send copies of submittal "Transmittal Letter" (without enclosures) to the Contract Specialist (electronic or paper)

MAILING ADDRESSES:  DIRECT DISTRIBUTION TO EACH ADDRESSEE BY A&E IS REQUIRED BY REGULAR FIRST CLASS MAIL (CONUS) or US Postal Service Priority Mail (OCONUS)

NAVFAC ATLANTIC DIVISION

Commander

NAVFAC ATLANTIC DIVISION
Attn:  Code EV15 John Smith


6506 Hampton Boulevard

Norfolk, Virginia  23508-1276

Copy of submittal "Transmittal Letter" only (without enclosures; reports) to:

COMMANDER

NAVFAC ATLANTIC DIVISION

ATTN: CODE AQ1 Joe Smith


6506 Hampton Boulevard


NORFOLK VIRGINIA 23508-1276

NAVFAC EFA Mediterranean
Commanding Officer   

ENGFLDACT MED

Attn:  Ms. Susan Clarke, Code EV
PSC 817, Box 51

FPO AE 09622-0051

INSTALLATION ADDRESSES

	COMMANDING OFFICER

	NAVAL AIR STATION KEFLAVIK ICELAND

	(Attention:  XXX)

	PWD, Environmental Division

	FPO A3  09728-0323


Form located at:  F:\Forms\STUDY.MEM
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