





ATLANTIC DIVISION


NAVAL FACILITIES ENGINEERING COMMAND


NORFOLK, VIRGINIA 23508-1297





REMEDIAL ACTION CONTRACT FOR (Basic Contract Title)





(Delivery Order/ Project Title)


AT (Project Location)


�
�



	The scope of work shall be as outlined below and as described elsewhere in


	this contract. Atlantic Division, Naval Facilities Engineering Command


	(LANTNAVFACENGCOM) will administer this contract.








SECTION 1 - GENERAL:





1.1  This Delivery Order is for performing (project description) at the (Activity, including location).  The duration of work under this Delivery Order will not exceed (XXX) calendar days (actual date to be entered after negotiations). All references identified in original contract remain in full effect.  





1.2  Background (Describe what has occurred or generated the requirement):





1.3  Objective(s) (results expected):  The main objective(s) of this project is/are to (describe objective(s)).  Other objectives include provision of written reports and attendance of meetings pertinent to the subject Delivery Order in accordance with the following Scope of Work (SOW) and the Schedule Matrix, enclosure (1).





1.4  “Pre-Proposal” Conference:  Is/Is not required prior to submission of the cost proposal.  This in no way authorizes the contractor to conduct any field work at the site.





(If a Pre-Proposal Conference is not required, add the following note: )





Although a Pre-Proposal Conference is not required by the government, the government will make itself available for pre-award meetings upon timely notification to the LANTNAVFACENGCOM Remedial Project Manager and/or Contract Specialist.








SECTION 2 - WORK ELEMENTS:





2.X  Work Element X -MEETINGS





2.X.1 "KICK-OFF" MEETING/FORMAL SITE VISIT


Attend a "kick-off" meeting/formal site visit at (Activity).  Attendees of this meeting will include Environmental Coordinators and Health and Safety Representatives from (Activity, including location) and various LANTNAVFACENGCOM Personnel.  The agenda for this meeting will include discussion of access to the site locations, scheduling and other issues related to the delivery order.





2.X.1.1 The Contractor will provide meeting minutes to the Government within ten (10) calendar days.





2.X.2 "PROJECT TEAM" MEETING


The contractor will make arrangements for X (x) project team meetings at the Activity, with LANTNAVFACENGCOM and Activity Personnel, to coordinate and schedule all work, including discussions of draft and final report submittals.  The contractor will be represented at the meetings by the project manager, as a minimum, and shall prepare a meeting agenda and provide copies to all the participants forty-eight (48) hours in advance.





2.X.X other meetings, as required





2.2 Work Element 2 - PLANS AND PERMITS AND DISPOSAL FEES FOR INVESTIGATIVE-DERIVED WASTE AND WASTEWATER GENERATED





2.2.1 A Health and Safety Plan will be completed for this project as required by the basic contract.  The plan will be site specific and shall include a job hazard analysis for all tasks performed.  References used to develop the site specific plan shall include, but are not limited to: [29 CFR 1910.120 (Hazardous Waste Operations and Emergency Response)], [EM 385-1-1 US Army Corps of Engineers Safety and Health Requirements Manual], [Navy/Marine Corps Installation Restoration Program Manual] and [Local Activity safety plans and standard operating procedures].  The Health & Safety Plan will address all sections which are deemed appropriate for performing this project and provide a safe and healthful environment for all personnel involved.


(The RPM should discuss the appropriate level of effort for developing the) (Health & Safety Plan with LANTNAVFACENGCOM Construction Managers. The level of effort will vary depending on the type of work being performed/apparent risk to human health & safety.)





2.2.2 The (contractor/Activity) shall dispose of any and all investigative-derived waste and wastewater generated in accordance with Federal, State and local laws, regulations and instructions (including permits, transportation and disposal fees).





2.2.3 The Quality Assurance/Quality Control and Health and Safety Plans shall be utilized to the maximum extent possible and should be augmented, as required, on a site specific basis.





2.2.X other plans, as required (i.e. plan-of-action)





2.3 Work Element 3 - FIELD WORK





2.X Work Element X - (continue to list all stand alone work elements)





2.X Work Element X - REPORTS





2.X.1 The (title of report) will contain all recommendations and findings along with the documentation and data obtained in previous tasks.





2.X.2 Provide a Draft and Final (title of report) in accordance with the Schedule Matrix, enclosure (1).  Once again, utilize previous work done at the Activity to maximize efficiency and avoid duplication of effort.





2.X.3 Provide (# of copies) copies of the Final (title of report) using MS-DOS compatible on electronic media as follows:





	(a)  3-1/2" hard diskettes (double-sided, double density or


                 double-sided, high density);





	(b)  Word processing file in Microsoft Word (RPM to specify required


                  software format) or equivalent.





2. X.3.1 Provide one (1) copy of the Final (title of report) to the Environmental Records Library (Code 18321).


(Provide one (1) copy of the Draft Report only if it is Comprehensive)


(Environmental Response, Compensation and Liability Act/Installation)


(Restoration Program related and has been forwarded to the Regulators for)


(comment)





SECTION 3 - SPECIAL CONDITIONS: (as applicable)





3.1 All requirements of Contract N62470-XX-X-XXXX, in addition to those specifically mentioned in this delivery order, remain in full effect and performance under this delivery order shall be in accordance therewith.





3.2 Minutes of regulatory agency, Navy and/or Activity meetings shall be submitted to the RPM/EIC, ROICC, CS and Activity Point-of-Contact (POC) within ten (10) calendar days after each meeting.





3.3 The contractor will obtain approval from the Activity POC prior to obtaining photography records, still or motion picture and/or aerial or ground photographs, in accordance with Public Law: 18 U.S. Code 795 and applicable Station Regulations.  The Government may provide a representative to act in an advisory capacity to prevent unauthorized disclosure of classified information. 





3.X Photographs shall be taken of the site(s) to record progress before, during and after field work occurs.  Government shall have final dispossession of any photographic negatives via the Final Report(s)/Deliverable(s).





3.4 Public Affairs - The contractor shall not disclose any data resulting from actions in this contract to the news media or public.  The contractor shall refer all press or public contacts to the Activity POC and shall notify the RPM of their actions. The contractor may not distribute reports or data to any other source, unless specifically authorized by the Public Affairs Officer in accordance with NAVFAC Instruction 5720.10A.


(RPM to use NAVFAC 5720/6 Form - Publication Security Review and Clearance)





3.5 Any oral directions, instructions, explanations, commitments and/or acceptances given by any government employee to the contractor or his personnel, shall not be construed by the contractor as a change in scope to this delivery order.  Any change in scope of work must be issued to the contractor, in writing, by the Contracting Officer to be binding on the government.





3.6 The contractor's project manager shall notify the RPM, in writing or by phone, when each field work element is about to commence. 





3.7 The contractor shall provide copies of all correspondence to the RPM and CS.





3.X The contractor shall, as a minimum, brief the RPM (# of times) a month as to the progress and status of field operations.











3.X The (contractor/Activity) shall dispose of any and all investigative-derived waste and waste water generated in accordance with Federal, State and local laws, regulations and instructions (including permits and disposal fees).  See paragraph 2.2 Work Element 2 for specific requirements.





3.9 The contractor shall make every effort to prevent the spread of contamination or release of contaminants to the environment in accordance with Federal, State and local laws, regulations and instructions.





3.X Drilling procedures shall be performed in a manner that prevents the spread of contamination and in accordance with approved well design and installation and work plan.





3.11 Deliverables shall contain a brief responsiveness summary, as appropriate, indicating how each Government/Regulatory comment was addressed.





3.12 Forward all deliverables to the LANTNAVFACENGCOM RPM.  A copy of the deliverable transmittal letter should also be forwarded to the Contract Specialist.


				


3.13 The contractor shall not incorporate his Government review comment response(s) into any Final Report unless the RPM has indicated, in writing, that the contractor's response appropriately addresses the Government review comments.








3.14 The contractor shall in no case proceed to the next deliverable without receiving written government approval of the preceding deliverable.





3.15 The contractor's cost proposal format shall be in accordance with the cost estimate format provided in Section 4 - Government Furnished Data, enclosure (2).





SECTION 4 - GOVERNMENT FURNISHED DATA: (as applicable)





4.1 Enclosure(s):	(1) Schedule Matrix


			(2) Cost Estimate format (includes work elements without labor


  			      hours)


			(3) (Tables, etc.)





4.2 References:





4.2.X (pertinent codes, letters, manuals, reports, etc.)








SECTION 5 - CONTRACT ADMINISTRATION DATA:





5.1 GENERAL FUNDING INFORMATION:





	Type of Funding:  (i.e. ERN, Hazardous Abatement, NECA, BRAC, O & M, N,


				   O & M, MC, etc.; needed for DD350 Reporting)





5.2 POINTS-OF-CONTACT:








	Remedial Project Manager (RPM) or Engineer In Charge (EIC):


		Name:		


		Address:	Commanding Officer


				Atlantic Division,


				Naval Facilities Engineering Command


				6506 Hampton Blvd


				Norfolk, Virginia 23508-1297


				Attn: (RPM's/EIC’s Code)


		Phone:	(757) 322-XXXX {Commercial}


				(757) 322-XXXX {FAX}


  				           








	Contract Specialist (CS):


		Name:		


		Address:	Commanding Officer


				Atlantic Division,


				Naval Facilities Engineering Command


				6506 Hampton Blvd


				Norfolk, Virginia 23508-1297


				Attn: (CS’s Code)


		Phone:	(757) 322-XXXX {Commercial}


				(757) 322-XXXX {FAX}





				

















	


Contracting Officer's Technical Representative (COTR): (as applicable)


		Name:		


		Address:	Commanding Officer


				Atlantic Division,


				Naval Facilities Engineering Command


				6506 Hampton Blvd


				Norfolk, Virginia 23508-1297


				Attn: (COTR’s Code)


		Phone:	(757) 322-XXXX {Commercial}


				(757) 322-XXXX {FAX}








	Activity Point of Contact (POC):


		Name:		


		Address:	(Activity's Address)


				Attn: 


		Phone:	(XXX) XXX-XXXX {Commercial}


				(XXX) XXX-XXXX {FAX}


				        





	Resident-Officer-In-Charge-Of-Construction (ROICC): (as applicable)


		Name:		


		Address:	(Activity's Address)


				Attn: 


		Phone:	(XXX) XXX-XXXX {Commercial}


				(XXX) XXX-XXXX {FAX}


				















































DELIVERABLE SCHEDULE MATRIX 


******************************************************************************************************


 DELIVERABLE								DUE DATE OF


  REFERENCE		    # OF HARD COPIES/DISKS	 	DELIVERABLE(S)


PARAGRAPH(S):                               (Activity		 	 	(CALENDAR


 DELIVERABLE                  RPM1       Acronym)2     ROICC3		DAYS)		


	******************************************************************************************************


(Reference paragraph in scope)						(actual date to be 


(List Deliverable(s))								entered after


										 negotiations) 





Work Element X: 		(#/#)		(#/#)		(#/#)		(# days after...)


DRAFT Health & Safety Plan





Gov't Review Comments	(#/#)		(#/#)		(#/#)		(# days after...)





Work Element X:		(#/#)		(#/#)		(#/#)		(# days after...)


FINAL Health & Safety Plan





Work Element X: 		(#/#)		(#/#)		(#/#)		(# days after...)


DRAFT Work Plan





Gov't Review Comments	(#/#)		(#/#)		(#/#)		(# days after...)





Work Element X:		(#/#)		(#/#)		(#/#)		(# days after...)


FINAL Work Plan





Gov't Review Comments	(#/#)		(#/#)		(#/#)		(# days after...)





Work Element X:		(#/#)		(#/#)		(#/#)		(# days after...)


DRAFT Sampling Plan





Gov't Review Comments	(#/#)		(#/#)		(#/#)		(# days after...)





Work Element X:		(#/#)		(#/#)		(#/#)		(# days after...)


FINAL Sampling Plan





Gov't Review Comments	(#/#)		(#/#)		(#/#)		(# days after...)





Work Element X:		(#/#)		(#/#)		(#/#)		(# days after...)


DRAFT Report/Field Notes





Gov't Review Comments	(#/#)		(#/#)		(#/#)		(# days after...)





Work Element X:		(#/#)		(#/#)		(#/#)		(# days after...)


FINAL Report/Field Notes


**************************************************************************************************


Final number of days for completion based on date of award:	(# of days)


(same # of days should be entered in SECTION 1, paragraph 1.1)





SUPERSCRIPTS:


1.  RPM: Remedial Project Manager 


2.  Activity Acronym: Activity, including location


3.  ROICC: Resident-Officer-In-Charge-Of-Construction, location





									ENCLOSURE (1)


�
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